
 

BMV generates order file based on 

previous day’s transactions that require a 

registration document only and places 

order file on secure FTP site for pick up 

– currently use a flat file transfer  

Contractor retrieves order file from secure FTP 

site, systematically organizes the data into batches 

based on type of document required (incorporating 

householding of matching names and addresses 

where applicable) and prepares data for printing 

Contractor prints the registration documents on 

thermal transfer printers and assures all 

documents pass quality control inspection prior 

to insertion in mailing envelopes.  Contractor 

provides “PRINTED” status to BMV 

Contractor inserts printed registrations in 

mailing envelopes (householding matching 

names and addresses if possible) and prepares 

envelopes for entry into the postal stream.  

Contractor provides “MAILED” status to BMV 

Completed registrations and envelopes are 

picked up at Contractor’s facility by USPS and 

are delivered direct to the customer 


